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The ASADI Students’ Handbook is a guide to the rules, policies, and procedures at ASADI. It
is designed to give answers to common questions about the school, its curriculum, the
university, and your role as a student in the five-year Bachelor of Architecture professional
degree program. For additional information or clarification, you may consult with the
Institution staff, faculty, and other personnel.

The material in this handbook is based on current policies, procedures, and requirements.
Changes to any policies will be communicated to all students as they occur. For this reason, it
is strongly recommended that students regularly check the ASADI website and your email
accounts.

We ask that all students familiarize themselves with the contents of this handbook. A new
edition is issued every year to ensure accuracy. We welcome comments, questions, and
suggestions; our goal is to make this document an essential resource for our undergraduates
and encourage feedback to make each edition more effective.

At ASADI we define the discipline of architecture as the integrated pursuit of design creativity,
historical perspective, social responsibility, technical expertise, and global environmental
leadership. Our academic and research programs prepare students to be excellent, disciplinedefining design thinkers in diverse global contexts.

We wish you a wonderful journey in the world of
Architecture & Design at ASADI!
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Many of my friends have asked me as to why I started a School of Architecture so late in my life,
especially at a time when my architectural practice is doing pretty fine. Many even questioned me about
the viability of starting an architectural school with such a small intake, with so many planned facilities.
Yes, I know that I have started the school late in my life and I am also aware that it may not yield
financial returns that people would normally expect of such a venture. Then, why should I embark on
such a project?
This school has been started with the sole objective of creating a new breed of young architects who
are fully committed to the societal needs of the day, who will fully honour the sustainable commitment
and who will have the ability to change the way the world thinks and behaves, by creating a better and
more responsible environment, especially to house the billions, who presently only have the sky as a
roof above them. How can we create this new breed of architects who will be social scientists, with
deep concern for our degrading environment? Is the present educational system, especially in
architectural studies, preparing these young boys and girls to achieve such responsible positions of the
future? In the five years of education in Architecture- what percentage of it is focused on making a
young boy or girl into a useful architect? It is these questions that persisted in my mind, right from the
time I completed my architectural studies, to this day, watching and experiencing the output of young
boys and girls coming out of most of the schools in our country. Are we teaching the students to enable
them to earn a degree and eke out a mere living or are we inculcating in them an awareness and
responsibility towards the society and the environment and how they can contribute towards its
betterment, which will improve and for which our future generations would be grateful? I think we will
have to agree that education and learning are for life and not simply for living.
ASADI will provide a totally different approach to architectural education in achieving the above goals
for preparing graduates in architecture who are ready and responsible architects committed to doing
good for the society. Towards this end, we have incorporated very many knew methodologies in
architectural education like, integration of verticals and horizontals from year 1, adopting the Gurukula
system of education, learning from the masters, uncovering and enhancing the inborn creativity in the
students by greater freedom of thought, hands on training and such like.
So friends, be a part of this new philosophy, this new initiative and the noble thought for a better world.

Prof. Ar. B.R Ajit
Chairman & Director
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In the Indian Sub-Continent, as well as in few other parts of the world, "ASADI" means
"Freedom". As the name signifies, the objective of ASADI as a School is to create an
Environment of Education that is free of all shackles of preconceived notions and beliefs. The
students are encouraged to express their own philosophy, thus motivating them to be free
thinkers. These concepts are in lieu with the National Education Policy 2020.
ASADI will endure to create a society of Architects and Designers, who will think and work
towards the betterment of the future of mankind. Our vision and philosophy is to provide high
quality educational opportunity, to ensure that our graduates are fully well versed in sustainable
design principles, to enable students to turn architectural design concepts into realizable
building structures and to train our graduates in life-cycle analysis.
The guiding principle of this institution is to produce competent professionals with a passion
for being useful to the society, on par with peers across the world; to prepare every graduating
student for an engaging, inspiring and productive career, thus making them world leaders in
the profession of design and planning.

ASADI seeks to be a multidisciplinary Centre of Excellence and Holistic Design Education.
ASADI shall strive to develop graduates of international distinction by providing high quality
education. It shall strive to be at the forefront of cutting-edge technology and scientific
research. It seeks to develop a strong R&D infrastructure with numerous facilities and labs with
modern state of the art equipment’s. It aims to be the hub of multidisciplinary learning,
innovation and high-end research in Architecture in India.
At ASADI academic excellence is the central focus of teaching and learning. The academic
rigor and relevancy shall provide the students an advantage to grow into leaders in the field of
Architecture and Design.
Students will be able to choose from several allied design programmes offered at ASADI and
guided by who is who in respective fields in various disciplines like Cinematography, Music,
Interior Design, Product Design and Furniture Design. Architecture shall be the core course
while students can pick from other skill-based courses to develop their capabilities.
Conferences, Workshops and Seminars will be conducted throughout the academic year, with
active participation from the Industry and Academia.
To provide excellent and stimulating multidisciplinary academic and research environment that
is responsive to the needs of the global and local communities and help students meet
economic, social, and environmental challenges to emerge as one of the best institutions
globally for sustainable built environment, education and research, thus becoming a confident
professional.
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To deliver high quality multidisciplinary design education and research that empowers students
to develop imaginative and creative skills required for the future. ASADI will be dedicated to
fostering a diverse holistic educational community and cultural learning environment that
supports student success in pursuit of academic excellence, economic opportunity, and personal
achievement by achieving the strategic plan of the school.
To provide high quality educational opportunity for graduate studies in Architecture, as the
present availability of such education in the state and in the country is very limited;
To ensure that our graduates are well versed in sustainable design principles, and possess the
ability to undertake rigorous techno- economic analysis of their building design proposals;
To be able to turn architectural concept designs into fully documented and realizable building
structures;
To train these graduates in life – cycle analysis to support their designs with credible estimates
of performance;
To ensure that our graduates possess an ethical, socially aware and responsible approach to
their practice of Architecture and do not stay out of the community needs , both immediate
and at macro level
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ASADI has adopted, with collective passion, determination and commitment, a student- centric
approach, to ensure that the student processes are efficient and effective so that students have
a sense of belongingness with the Institution. As a part of this approach, a Multidisciplinary
Education Model based on the National Education Policy 2020 is adopted and students are
simultaneously engaged in various disciplines and research activities, which have led to
publications/ research & innovation driven design projects and entrepreneurial ventures. The
state of the art infrastructure/facilities for teaching-learning, research and recreation support
this approach.
A well-established student support and progression monitoring system at ASADI ensures –
• Holistic development of students beyond class room through extracurricular activities, social
work and community engagement.
• ASADI Online Interface for students is leveraged for information dissemination along with
transparent and smooth conduct of academic, examination and administrative processes.
• Award of annual scholarships to meritorious, economically weaker and extraordinary
achievers in academic / non-academic activities.
• Students are also informed and provided support wherever required, for applying for various
government scholarships.
• Students who are weak in any subject (s) are supported through bridge courses, remedial
coaching and mentoring by the Faculty.
• Student grievances are addressed at various levels helping in resolving the students' issues at
faster speed.
• Students are active members of various clubs and committees and are encouraged to
participate in intra and inter-institutional co-curricular and extra-curricular activities and
competitions.
• ASADI has a robust system to provide support to students for skill development, grooming,
and career counselling in Architecture, competitive exams, placements, International
fellowships and entrepreneurship.
• Progression of students is analyzed and monitored regularly to identify those aspiring for
higher education, placement, joining leading architectural firms or starting their own ventures,
thus making them a “ready architect” for the profession.
• The institution regularly engages with its alumni through alumni meets, alumni
mentors/career counselling of students, curriculum review, etc.
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In September 2020, ASADI was awarded the“Best
Architecture And Design School of the year 2020,
South India”by Beginup Research Intelligencethe
category-Quality
Education
and
Innovative
Approach, at the National Architecture & Interior
Design Excellence Awards 2020 held at Bangalore.
In April 2019 ASADI was awarded theBusiness
Excellence Certificate by BIZZ in Amsterdambeing a
Company Leader that has consistently demonstrated
business excellence.
The Higher Education Digest has also awarded ASADI
the Certificate of the“10 must watch Architecture
Colleges in India”and ASADI was featured in its
INDIA Edition Cover Story of December 2019 issue.
In September 2018, Mr. B.R Ajit received theBID
International Award for Quality in the Gold
Categoryon behalf of ASADI at the BID International
Convention held at Frankfurt.
Indian Green Building Council (IGBC)Platinum
Rating Award for its “Green Studio” projectwith the
highest ever point of 86 in this category.
Global Leaders Foundation’sMost Innovative Institute
of Design Awardto ASADI at the South Asian Award
Ceremony at Thimpu, Bhutan
on 26th2017 byMr. Kinzang Dorji, former Prime
Minister of Bhutan
The Knowledge Review Magazine has recently
shortlisted ASADI for the“20 Best Institutes of the
Year 2018”and will be covering ASADI in its upcoming
issue.
Academic Insights covered ASADI in its issue of“Top
10 Most Promising Architecture Colleges in India
2018”.
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Higher Education Review’sTop 10 most promising
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Academic Insights covered ASADI in its issue
of“Top 10 Most Promising Architecture Colleges in
India 2018”.
Higher Education Review’sTop 10 most promising
architecture Colleges in India 2017 Award.
Praxis Media’s National Education Excellence
Awards 2017-Best School of Architecture and
Design in South India Award.
Covered by one of the leading magazines -Outlook
Magazine.
ASADI’s students have been performing their best
in University exams and the First Rank and Sixth Rank
student at MG University was from ASADI.
Collaborations with National & Global Universities
To give national & global exposure to students and
faculty, joint research and curriculum development,
ASADI has initiated tie-ups with several National &
International Universities, Schools of Architecture and
research center’s across the country & globe.
Student achievements:
Achieved the 1st and 6th ranks in the MG University
Examinations of 2018 (by the first batch of students of
ASADI), being the first private school of architecture
under MG University to attain this status.
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ASADI has a disciplined community of students, faculty and staff working together on shared
principles and values. Individuals in the community accept their obligations to others and welldefined governance procedures guide behavior for the common good with the goal to develop
the students holistically, intellectually, emotionally, socially, ethically, and spiritually.
ASADI stands committed to fulfill its broader teaching and research mission of which the
individual achievement and excellence is its cornerstone while respecting individual
differences and unique perspectives, intellectually and otherwise.
However, it expects integrity and honesty from each member of the community. In higher
education, students are treated as adults and are legally responsible for their own actions.
ASADI supports and will cooperate with the Central Government, University Grants
Commission and the State Government of Kerala to create community awareness on national
integration, health, child labor, law, equality, values & ethics, substance abuse, sexual
harassment, etc.
The institution has zero tolerance towards ragging, willful indiscipline, substance abuse, sexual
harassment, violation of rules, ordinances and legislations and breach of constitutional
framework.
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Sl
No.

Name

Designation

Phone
Number

Email ID

1.

Prof. Ar. B.R Ajit

Hon. Chairman
and Director

9895421928

cochinasadi@gmail.com

2.

Mrs. Devi Ajit

DirectorFinance

9495971928

cochinasadi@gmail.com

3.

Mrs. Ammu
Santhosh

CEO

8129448833

ammuajits@gmail.com

4.

Ar. Vipin S.R

Principal

9847040548

principal@asadi.edu.in

5.

Dr Pratheek
Sudhakaran

Ex. Director,
ASADI Vision
2030

7425988858

pratheek@asadi.edu.in

6.

Ar. Arjun Rajan

Vice Principal

9544398298

viceprincipal@asadi.edu.in

7.

Ar. Dhanush
Vayalambron

Dean

9895024555

dean@asadi.edu.in

8.

Mr. Prabosh Nair

General
Manager

9895102304

cochinasadi@gmail.com

Mr. Gopi O.S

Registrar

9847108170

academics@asadi.edu.in

10.

Ms. Uma P.B

Accounts Head

9526473651

accounts@ajitassociates.in

11.

Ms. Sulitha
Pavithran

Secretary to
Chairman

9745724709

cochinasadi@gmail.com
sulitha@ajitassoicates.in
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1 Computer Lab
2 Model Making Workshops
3 Surveying & Leveling Lab
4 Materials Workshop
5 Climatology Lab
6. Carpentry Workshop
7. 3D Printing & Digital Fabrication Lab

At ASADI, academic excellence is the central focus of teaching and learning. The academic
rigor and relevancy provide the students an advantage to grow into leaders in Architecture &
Allied fields of Design.
Students can choose from several allied design programmes along with Architecture.
Conferences, Workshops and Seminars are conducted throughout the academic year, with
active participation from the Industry and Academia. The Institution tends to serve as a vibrant
platform for architects, designers, researchers & academicians and industry drawn from worldrenowned design firms and research organizations & industry.
The academic atmosphere of ASADI is encouraging, engaging, equitable and nondiscriminatory. The Students, Faculty and Staff work together as a community. Each
ASADIAN is groomed for the holistic development to be a good human being.
Students are encouraged to participate in various co-curricular and extra-curricular activities.
Also, students are encouraged to participate in relevant National and International
Competitions. Students are offered Open and Domain Electives in different areas to give
students an exposure to diverse areas as per their choice such as photography, performing arts,
product design, graphic design, music and film making.
ASADI aims to be at the forefront of cutting edge technology and architectural research. It has
a strong R&D infrastructure and has numerous facilities and labs with modern state of the art
equipments.
12
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At ASADI, we follow an outcome based education system. The curriculum, pedagogy and
assessment process are driven with the desired outcome. Outcome Based Education promises
high level of learning facilitated carefully to achieve outcomes, characterized by its
appropriateness to each learner’s development level.
Outcome based education system is a systematic, evaluative process that is implemented to
assure learning experiences that are congruent with original goals and objectives; thereby
providing a basis for the effectiveness and continuous quality improvement of the program of
study. It focuses on the measurement of outcomes that have taken place based on strategies and
actions implemented in the pursuit of achieving pre-determined objectives.
The Architecture program at ASADI has well defined Programme Education Objectives
(PEOs) and Programme Learning Outcomes (PLOs). The relationship of PEOs and PLOs are
clearly indicated through the mapping of learning outcomes with the established Objective.
Each outcome addresses some objective and achievement of outcome indicates the attainment
of Objective. The assessment of each learning outcome is done annually to identify that the
established learning objectives are achieved. The gaps identified are analyzed and addressed
through the properly laid action plan.
The assessment of outcomes is both quantitative and qualitative and focuses on improving
teaching by analyzing student learning outcomes. The appropriate direct and indirect tools are
developed to measure the extent of learning. Each learning outcome is assessed by at least one
direct and one indirect method.
The results of the annual assessments and other data are used to determine the effectiveness of
the programme during the programme review process. It also ensures that the outcomes
achieved correspond with the mission of ASADI, Architectural Education and MG University,
along with total adherence to COA norms.
: Medium of Instruction and Examinations (Written
examination, Jury and Viva Voce), unless otherwise specified, shall be English.

The Bachelor of Architecture (B.Arch.) course shall be of a minimum duration of FIVE
academic years/TEN semesters of approximately 15 to 18 working weeks each, inclusive of
one semester of Practical Training as prescribed in the Program Structure and Scheme and as
per the Manual.

The subjects of study shall be in accordance with the prescribed Program Structure and Scheme
and Syllabus i, implemented with effect from 2019 – 20 admissions onwards.

The Program Structure and Scheme permits students to enrol for any ONE online certified
course during semester six with the prior approval of the Teaching Institution. Such courses
shall be considered equivalent to one elective workshop course in semester six and credit given
accordingly.
13
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ACADEMIC EVALUATION: CONTINUOUS ASSESSMENT (CA) Marks awarded for
the Continuous Assessment shall be on the basis of day-to-day work, periodic tests and
assignments/projects.
All subjects of the B. Arch Degree Course as per the Program Structure and Scheme and
Syllabus are grouped into four groups as stated below:
Group I (a): Subjects having evaluation through CA and having a Final Jury conducted by a
team consisting of an Internal Juror and an External Juror. The External Juror shall be from
among the core faculty of any other B.Arch. institution or a Practicing Architect, registered
with the Council of Architecture.
Group I (b): Subjects having evaluation through CA and having a Final Jury conducted by a
team consisting of an Internal Juror and an External Juror. The External Juror shall be from
among the core faculty of any other B.Arch. institution under the University.
Group I (c): Subjects having evaluation through CA and having a Final Jury conducted by a
team of Internal Jurors.
Group II: Subjects having evaluation through CA and University theory Examination
Group III: Architectural Design Thesis
CA marks shall be awarded as per the following norms for each group and as per the
Manual:

The CA marks allotted for attendance for any subject shall be awarded full only if a student
has secured 90% attendance in the subject. Proportionate reduction will be made in the case of
subject(s) in which he/she gets below 90% of the attendance for the subject(s).
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1.1 Semester System
ASADI follows semester system. Each semester consists of 15-18 weeks as per UGC & CoA
2020 norms, MG University Guidelines and other relevant statutory bodies.

The Final Jury and Viva Voce of Groups I (a), I (b), I(c) and Group III subjects shall be
conducted as per the Manual. The Final Jury of all subjects in these groups (except Group III)
shall be conducted by the institution as per the Course plans published. However, the date of
the last jury in these subjects shall not be later than 10 days prior to the commencement of the
University exams for Group II subjects of the particular semester. The schedules and conduct
of the Group III subject shall be as per University notification and referred in the manual.

There shall be University Examinations for Group II subjects as prescribed in the Program
Structure and Scheme and Syllabus for B. Arch Degree course.
The University examinations for Group II subjects under B.Arch degree course from 2019-20
admissions onwards shall be conducted as per the Question Bank system of the University.
Attendance: Total attendance of a student for a given semester shall be calculated on the basis
of total number of working hours of all subjects that the student is present, put together in the
respective semester. Subject wise attendance shall be calculated on the basis of total working
hours of each subject that the student is present. A student shall be permitted to appear for the
University Examination only if he/she satisfies the following requirements:
He/She must secure not less than 75% attendance in the total number of working hours, of all
subjects put together, in each semester.
He/She also shall be physically present for a minimum of 50% of the working hours of each
subject.
Condonation: It shall be open to the University to grant condonation of shortage of attendance
on the recommendation of the Head of Institution, supported with medical certificates and/or
other relevant documents as per the following norms:
The total attendance shall not be less than 65% of the total working hours
He/She shall be physically present for a minimum of 40% of the total working hours of each
subject.
The shortage of attendance shall not be condoned by the University more than twice during the
entire course. However, Semester I and II shall be considered as a single chance for the purpose
of condonation .
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The condonation shall be granted subject to the rules and procedures prescribed by the
University from time to time.
A student who is not eligible for condonation of shortage of attendance shall repeat the semester
in the next immediate chance offered.
University Examinations will be held twice in a year – May/June and November/ December as
per the Program Structure and Scheme and Syllabus.
Chances for Supplementary Examinations for Group II subjects shall be offered by the
University every semester.

For each subject in a semester, based on the total marks obtained by the student in the
University examination and Continuous assessment put together, a letter grade (S, A+, A, B+,
B, C+, C, D, E and F) shall be awarded. All letter grades except ‘F’ shall be awarded if the
marks for the University examination is 40 % or above and the total mark (CA marks +
University Exam mark) is 50 % or above. No absolute mark will be indicated in the mark list.
Letter grade corresponding to total marks (CA marks+ University Exam mark) and the
corresponding grade point in a ten-point scale is described below.

Semester Grade Point Average (SGPA) and Cumulative Grade Point Average (CGPA)
Semester Grade point average is the semester wise average points obtained by each student in
a 10-point scale. SGPA is calculated as per the calculation shown below.
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Cumulative Grade Point Average (CGPA) is the average grade points obtained by the students
till the end of the course. CGPA is calculated in a 10-point scale as shown below.

SGPA and CGPA shall be rounded to two decimal points. The Grade card issued to the students
shall contain subject number and subject name, credits for the subject, letter grades obtained,
SGPA for the semester and CGPA up to the last semester.
The CGPA thus obtained can be converted to percentage by multiplying it with 10.

A student shall be declared to have passed a semester examination in full in the first appearance
if he/she secures not less than 5.5 GPA with a minimum of ‘E’ grade for the all individual
subjects in that semester.
A student shall be declared to have passed in an individual subject of a semester examination
if he/she secures grade ‘E’ or above.
A student who does not secure a full pass in a semester examination as per clause (13.1) above
shall have to pass in all the subjects of the semester examination as per clause (13.2) above
before he/she is declared to have passed in that semester examination in full.

Continuous Assessment (CA) Marks during Course Period
During the course period, a student shall be allowed to repeat the Subject(s) in one or more
semesters in order to better the CA marks already obtained, subject to the following conditions:
The student shall not be allowed to improve on CA marks of Group I (a) Subjects.
He/She shall repeat the particular Subject in a particular semester only once and that too at the
earliest opportunity available to him/her. He/She shall not combine this course work with
his/her regular coursework.
He/She shall not be allowed to repeat the course work of any semester if he/she has already
passed that semester examination in full.
The CA marks obtained by the repetition of course work alone will be considered for all
purposes, and in cancellation of the previous CA. marks of that particular subject.
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A chance for re-doing the continuous assessment shall be provided for all the subjects except
Architectural Design (I to VI), Basic Design and Architectural Thesis and Viva voce for those
candidates who have completed five years of B.Arch. study but could not be declared pass by
University due to low marks in their continuous assessment though they could obtain the
minimum requirement of 45 percent marks in the respective University Theory
Examinations/Viva voce/Lab as the case may be. All the candidates who have obtained at least
45 percent marks or above in the university theory examination under Group II subjects as well
as the subjects under Group I namely Architectural Graphics and Visual Arts but failed in the
subject due to the shortfall in the continuous assessment (CA) marks are alone eligible to appear
for re-do of their continuous assessment marks in that subject. Further, for the subjects Interior
Design, Landscape Architecture, Computer Applications in Architecture I and II (lab),
Working Drawings and Details, Documentation of Traditional Building, Workshop Practice
and Dissertation for which University Theory examinations are not there, if the student has not
acquired a pass even after repeated attempts with the succeeding regular batches, but has
acquired minimum 45 percent marks for external Viva voce/Lab, then the chance of re-doing
is allowed so that the student gets the B.Arch. degree.
No candidates would be permitted to re-do the continuous assessment marks if either they are
declared pass in that particular subject or have already obtained 70 percent marks in continuous
assessment process. Candidates who have obtained 70 percent marks in the continuous
assessments need to obtain the minimum requirement of 40 percent marks in University theory
examination to meet the passing criteria of 50 percentage in total for that subject.
The re-do exercise shall be conducted for the candidates whose regular period of study for
B.Arch. degree course has been completed. Only one attempt would be given for the candidate
for re-do of the Continuous Assessment (CA) of a particular theory/lab/viva voce subject.
A re-do of continuous assessment would require to satisfy the components mentioned above
and would also call for an elaborate arrangement of accommodating them at various centres
and for different subjects.
A re-do of continuous assessment shall be conducted by colleges/institutions under the
direction of the Controller of Examinations, Mahatma Gandhi University. The examination
centres shall be, allocated to all colleges where affiliated B. Arch programs of Mahatma Gandhi
University are/were offered. These colleges shall conduct the continuous assessment for re-do
of a few subjects of a particular semester or entire subjects of one complete semester as
mentioned in clause 1 based on the feasibility of implementation as decided by Controller of
Examination. The internal re-do of different semesters could be with different colleges.
Controller of Examinations shall communicate the overall structure of the program along with
the information on semesters/subjects for which re-do is to be conducted through various
colleges/institutions. The coordinator of examination at each institution shall be appointed by
the university in consultation with the Principals of the colleges concerned.
The fee for the process shall be fixed by the syndicate and a guideline for the same is proposed
as follows. Every candidate needs to pay a specified registration fee (Rs.3000/- per subject) to
University and the entire expenditure for this exercise need to be met from this amount.
Remuneration for examiner, coordinator and principal and institutional cost towards stationery,
18
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overheads and related expenditure in connection with the conduct of the exercise need to be
included in the registration fee. Students need to register with University for the re-do under
reference on payment of prescribed fee. The list of students along with the required university
U.Os and documents shall be passed on to respective principals/coordinators of the
colleges/institutions.
The co-ordinator shall identify suitable examiners from the existing faculty members in the
department/institution for conducting the re-do. The re-do shall consist of two tests and two
assignments for all theory subjects. The first test and assignment shall be from the first two
modules and second test and assignment shall be from the remaining module(s). The scheme
& pattern of the re-do is left to the examiner based on the learning requirement of that particular
subject. Out of the total marks allocated for continuous assessment, 70 percent marks shall be
for test and 30 percent for assignments for those subjects for which University Theory
examinations are there. For the remaining subjects for which re-do is permissible (as per clause
1) 70 percent shall be allotted for assignments/practical/research work and 30% for written
test/viva voce/lab.
The candidates registered for re-do shall complete the stipulated assessment exercises within a
minimum of 45 days and maximum of 90 days from the date of registration for redo at the
allotted teaching institution. Any act of misconduct or malpractice, during the redo examination
shall be dealt with relevant rules and regulations of the University.
Examiners shall be given a consolidated remuneration based on the total number of
examinations conducted for each paper. No TA/DA will be paid to the examiners as this is
conducted at their own institutions.
The final marks in the continuous assessment awarded to candidates for each subject shall be
communicated back to the Controller of Examinations, Mahatma Gandhi University by the
coordinators.
University shall reckon only the minimum marks required to meet the passing requirement of
50 percent marks out of total marks (CA and external put together) irrespective of the actual
marks obtained by the candidate in the re-do exercise. Candidates who avail re-do chance to
obtain B.Arch. degree shall be placed in second class only.
Notification for the re-do examination shall be invited along with specific odd/even semester
examination notifications issued by the University. Also, the marks after conducting the
examination shall reach the university before the completion of the regular valuation camps.
The results of the re-do process shall be released only along with the regular release of B.Arch.
Examination results of that particular semester.

A student who has secured pass marks for the Group II Subjects shall be allowed to re- appear
for a maximum two Subjects of a semester examination for Group II Subjects, in order to
improve the grades already obtained, subject to the following conditions:
The student shall be permitted to take the improvement examination only along with next
available chance.
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The student shall not be allowed to appear for an improvement examination of the subjects of
the IX and X semester.
The grades obtained by the students for each subject in the improvement chance appeared for,
when compared to the already existing grades- whichever is better will be reckoned as the
grades secured.
A student shall be allowed to withdraw from the whole examination of a semester only in
accordance with the rules for cancellation of examination of the University.

A student who has secured 75% attendance overall for all subjects put together in a particular
semester and 50% marks in Architectural Design/Professional Training shall be eligible for
promotion to the next higher semester.
Before being admitted to the VI semester classes, a student should have passed all the subjects
in the combined I and II semester examinations in full.
Similarly, before being admitted to the IX semester classes, a student should have passed the
entire subjects up to and including IV semester examinations in full.

A student who qualifies for the degree passing all the subjects of the ten semesters within six
academic years (twelve consecutive semesters after the commencement of his/her course of
study) and secures not less than 8 CGPA up to and including tenth semester (overall CGPA)
shall be declared to have passed the B. Arch degree examination in FIRST CLASS WITH
DISTINCTION.
A student who qualifies for the degree passing all the subjects of the ten semesters within six
academic years (twelve consecutive semesters after the commencement of his/her course of
study) and secures less than 8 CGPA but not less than 6.5 CGPA up to and including tenth
semester shall be declared to have passed the B. Arch degree examination in FIRST CLASS.
All other successful students shall be declared to have passed the B. Arch Degree examination
in SECOND CLASS.
Successful students who complete the examination in five academic years (Ten consecutive
semesters) after the commencement of the course of study shall be ranked on the basis of the
CGPA (often semesters ). In the case of a tie in the CGPA the total marks of the students who
get the same CGPA shall be considered for finalizing the rank. Students who pass the
examination in supplementary examination are also covered under this clause.

The University may from time to time revise, amend or change the Regulations, Manual,
Programme Structure and Scheme as well as Syllabus. These changes unless specified
otherwise will have effect from the beginning of the academic year following the notification
by the University.
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The set of Regulations stipulated above is appended by this Manual, the clauses of which are
also mandatory.

Architectural Design I and II to VII and IX
The Evaluation of Architectural Design I and II to VII and IX shall be based on Continuous
Assessment (CA) and Final Jury as specified in clause (9.1.). The Final Jury shall consist of
the following three stages of evaluation:
1. Final Jury Test.
2. Final Jury portfolio and model evaluation.
3. Final Jury Viva voce.
A Make-up Jury chance shall be provided for students who have appeared for the Final Jury
and have not passed the same as per the Manual.
The marks for the Continuous Assessment shall be awarded by the teaching staff in charge as
per clause (9.2.).
The CA marks and the Attendance obtained by the students shall be officially published twice
– mid-semester and at the end of all semesters. The final CA marks shall be published at least
one day before the Final Jury Test.
For the conduct of the Final Jury/Make-up Jury, the head of the teaching Institution shall
nominate, an External Juror as well as an Internal Juror (avoiding repetition), and release
appointment letters to them under intimation to the University. One External Juror and one
Internal Juror shall conduct the Final Jury/Make-up Jury, for a batch of 40 or less students.
The Internal Juror shall be a member from among the core faculty of the teaching institution
other than the faculty member who evaluated the work for awarding the internal marks.
The External Juror shall be from among the core faculty of any other B.Arch. teaching
institutions or an Architect registered with the Council of Architecture, incorporated under
Architect’s Act 1972 (in both cases with not less than 5-year experience after the date of COA
registration).
The students shall submit their portfolio consisting of the assignments done for the subject
during the particular semester with the approval of the Faculty-in-charge of the subject, TWO
days before the commencement of the Final Jury Test (not later than 12 noon). The physical
models shall be submitted by all students, at least ONE day before the commencement of the
Final Jury Portfolio Evaluation and Viva Voce (not later than 12 noon).
The Faculty-in-charge of the subject shall submit a Pre-Jury Report consisting of the details
pertaining to the assignments given and its objectives as well as weightage given to each work
to the Head of the Teaching Institution, who shall forward the same to the identified Juror Team
at least one week before the commencement of the Final Jury/Make-up Jury.
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The Internal Juror, based on the Pre- Jury Report and in consultation with the External Juror,
shall set a Time Bound Project of six hours duration as the Final Jury Test. This Final Jury Test
is a manual exercise and shall be conducted on the previous working day of the Final Jury
Portfolio Evaluation and Viva Voce. Opaque sheet(s) of appropriate size shall be supplied for
the Final Jury Test by the teaching institution and the students shall work on the same under
the supervision of the Internal Juror. The Internal Juror shall keep the submitted materials of
the Final Jury Test under safe custody and present the same for evaluation during the Final Jury
Portfolio Evaluation and Viva Voce. This stage, the Final Jury Test, is a pre-requisite for entry
into the Final Jury portfolio evaluation and viva voce.
The Internal Juror shall maintain all the materials (including the physical models) to be
presented for the Jury by the students and hand over the same to the student based on his/her
turn. Each student after the Jury shall retain all the materials in the teaching institution itself.
The overall split up, with a suitable scheme of evaluation, of the Final Jury/Make-up Jury marks
shall be as stated below:
• Architectural Design Portfolio – 80%
• Final Jury Test – 10%
• Viva Voce – 10%
Students shall be physically present during the Final Jury/Make-up Jury and explain their work
done.
The External and Internal Jurors shall have equal weightage in the joint evaluation process.
The Final Jury members shall submit the consolidated marks to the Head of the teaching
institution on the last day of Jury.
The Final Jury marks shall be published not later than the next working day.
Any student(s) who appeared for the Final Jury and could not get 50 % aggregate mark (CA
marks + Jury) shall be provided a chance to appear for a Make-up Jury. In the Make-up Jury
such student(s) shall get an opportunity to present his/her improved portfolio and physical
models along with the original ones already presented in the Final Jury and get them revaluated
by another panel of Jurors comprising of a different External Juror and a different Internal
Juror. The student(s) concerned shall submit all the materials to be evaluated in the Make-up
Jury before 4 pm on the previous working day of the Make-up Jury . However, the student(s)
shall not get a chance to improve the Final Jury Test. The maximum mark a student can score
during the Make-up Jury shall be just enough to make him/her get a pass for the subject i.e. not
more than 50%. The portfolios of the highest and the lowest marks scorers in the Final Jury,
except of those who are appearing for the Make-up Jury, shall be referred by the Make-up Juror
Team before the commencement of the Make-up Jury.
Make-up Jury shall be conducted not later than TEN days after the completion of the University
Examinations (Written and Jury) in full of the particular semester.
Students who could not get minimum pass marks for the subject even after the Make-up Jury
shall repeat the course work for that subject, along with the next batch of students.
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The Make-up Jury members shall submit the consolidated marks to the Head of the teaching
institution on the last day of Jury.
The Make-up Jury marks shall be published not later than the next working day.

Building Materials and Technology (I and II to V) and Advanced Building Technology
(IX)
The evaluation of Group I (b) subjects shall be based on Continuous Assessment (CA) and
Final Jury Evaluation as specified in clause (9.1.).
The marks for the Continuous Assessment will be awarded by the faculty-in-charge as specified
in clause (9.2.).
For every batch of 40 or less students, the Head of the teaching institution shall nominate a
two-member Jury panel consisting of an Internal Juror from the core faculty (other than the
faculty member who evaluated the work for awarding the CA marks) of the teaching institution
and an External Juror from the core faculty of any other B.Arch. teaching institution under the
University from where Theory Examination Invigilators are appointed by the University for
the current semester.
Students shall submit the portfolio consisting of the assignments done for the subject during
the course period, with the approval of the faculty-in-charge of the subject on the previous
working day of the commencement of the Jury (not later than3pm).
The faculty-in-charge of the subject shall submit a report consisting of the details of
assignments given and its objectives and weightage given to each work to the Head of the
Teaching Institution, who in turn will forward it to the Jury Panel.
The Internal Juror based on the syllabus as well as the report and with the approval of the
External Juror, shall set a TWO hour Final Jury Test and its evaluation scheme. The Final Jury
Test Shall comprise of objective type questions on Building Materials part and Technology
part. This test shall be conducted by the Internal Juror not later than the previous working day
of the Final Jury. The Internal Juror shall evaluate the answer books and present the same to
the External Juror, who will scrutinise them on the day of the Final Jury.
The External and Internal Jurors shall have equal weightage in the joint evaluation process.
Students shall be physically present and explain their work to the Jury members at the time of
evaluating their work.
The split up of the evaluation shall be as stated below:
• Portfolio – 60%
• Final Jury Test – 30%
• Viva Voce – 10% (related to the various projects/work done during the particular semester).
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Students who could not get minimum marks for the subject shall repeat the Jury along with the
next batch(es) of students with an improved portfolio.
The Jury members shall submit the consolidated marks to the Head of the teaching institution
on the last day of Final Jury Evaluation.
The Jury marks shall be published on the next working day.

Professional Skill Enhancement
During semesters I to VII and during semester IX, the students are required to undergo
Professional Skill Enhancement Courses (PSE) as prescribed in the Program Structure and
Scheme and Syllabus.
The subject is divided into mandatory and optional modules. Students shall be trained through
workshops and lab assisted learning in the mandatory modules. Self-initiatives and
participation in specific student learning exposures, both within and outside the campus are
considered as optional modules.
The evaluation of Group I (c) subjects shall be based on Continuous Assessment (CA) and
Final Jury Evaluation as specified in clause (9.1.).
The marks for the Continuous Assessment will be awarded by the faculty-in-charge as specified
in clause (9.2.).
For every batch of 40 or less students, the Head of the teaching institution shall nominate a
two-member Jury panel from the faculty (other than the faculty member who evaluated the
work for awarding the CA marks) of the teaching institution.
Students shall submit the portfolio consisting of the assignments done for the subject during
the course period, with the approval of the faculty-in-charge of the subject on the previous
working day of the commencement of the Jury (not later than3pm).
The faculty-in-charge of the subject shall submit a report consisting of the details of
assignments given and its objectives and weightage given to each work to the Head of the
Teaching Institution, who in turn will forward it to the Jury Panel.
The Jurors will evaluate the portfolio and other relevant materials on the basis of the report.
The Internal Jurors shall have equal weightage in the joint evaluation process.
Students shall be physically present and explain their work to the Jury members at the time of
evaluating their work.
The split up of the evaluation shall be as stated below:
• Portfolio/Test – 80%
• Viva Voce – 20% (related to the various projects/work done during the particular semester).
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Students who could not score a minimum of 50% for the subject shall repeat the Jury along
with the next odd/even batch(es) of students with an improved portfolio as supplimentary
candidate.
The Jury members shall submit the consolidated marks to the Head of the teaching institution
on the last day of Final Jury Evaluation.
The Jury marks shall be published on the next working day.
Site Planning and Landscape Design (IV), Interior Design and Detailing (V), Working
Drawing (VI and VII), Research Methodology (IX), Elective Workshops (III, VI, VII
andX)
The evaluation of Group I (c) subjects shall be based on Continuous Assessment (CA) and
Final Jury Evaluation as specified in clause (9.1.).
The marks for the Continuous Assessment will be awarded by the faculty-in-charge as specified
in clause(9.2.).
Those students who have received certificates for the NPTEL online courses during the sixth
semester, under the supervision of the faculty in – charge, shall submit the course completion
certificate, marks/grade card and attendance to the Teaching Institution on or before the date
notified by the Teaching Institution. The marks/grades thus obtained shall be considered
equivalent to that of the CA of one Elective Workshop subject in semester six. Final Jury
evaluation as specified in clause (9.1) shall be conducted for those who have undergone the
NPTEL online courses.
For every batch of 40 or less students, the Head of the teaching institution shall nominate a
two-member Jury panel from the faculty (other than the faculty member who evaluated the
work for awarding the CA marks) of the teaching institution.
Students shall submit the portfolio consisting of the assignments done for the subject during
the course period, with the approval of the faculty-in-charge of the subject on the previous
working day of the commencement of the Jury (not later than3pm).
The faculty-in-charge of the subject shall submit a report consisting of the details of
assignments given and its objectives and weightage given to each work to the Head of the
Teaching Institution, who in turn will forward it to the Jury Panel.
The Jurors will evaluate the portfolio and other relevant materials on the basis of the report.
The Internal Jurors shall have equal weightage in the joint evaluation process.
Students shall be physically present and explain their work to the Jury members at the time of
evaluating their work.
The split up of the evaluation shall be as stated below:
• Portfolio/Test – 80%
• Viva Voce – 20% (related to the various projects/work done during the particular semester).
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Students who could not score a minimum of 50% for the subject shall repeat the Jury along
with the next batch(es) of students with an improved portfolio.
The Jury members shall submit the consolidated marks to the Head of the teaching institution
on the last day of Final Jury Evaluation.
The Jury marks shall be published on the next working day.

As per the B. Arch Program Structure and Scheme students shall undergo one-semester
practical training immediately after the completion of the VII semester B.Arch. examinations.
The training shall be under a registered architect and approved by the Head of the Teaching
Institution. The student shall select a registered architect with good experience and reputation
in the field of Architectural practice for practical training and the same should be approved by
the head of the Teaching Institution in advance before the commencement of the VII semester
university examination. The Architect should have valid registration with the council of
Architecture and have a minimum of FIVE years’ experience in the practicing field. He/She
should not be an architect employed in the Public sector or a regular faculty member of the
Teaching Institution or immediate relative of any regular faculty member of the Teaching
Institution. The Architect shall not be a relative of the trainee also. Further the training firm
shall in no way be associated with the Teaching Institution.
Students may also select internationally recognized Architects practicing outside India, with
the approval of the teaching Institution.
Type of works to be carried out during training period:
The students are expected to get exposure in the following aspects:
i.
ii.
iii.
iv.

Involvement in the Design process
Site visit and Site Supervision.
Preparation of drawings for getting building permissions, working
drawings, service drawings,etc.
Preparation of estimates, specifications, contract documents, and tender
documents. v. Discussion with clients and other consultants.

Monthly work report: The students are required to send copies of the monthly report of the
work done to the faculty-in-charge of Practical Training of the Teaching Institution at the end
of each month. The report shall be duly signed by the Architect or an authorized officer
supervising the work in the format prescribed by the teaching institution.
The evaluation of Group I (c) subjects shall be based on Continuous Assessment (CA) and
Final Jury Evaluation as specified in clause (9.1).
The marks for the Continuous Assessment will be awarded by the faculty-in-charge as specified
in clause (9.2.). The assignments shall include Work Dairy, Monthly Work Report, Critical
Appraisal and Portfolio.
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The Final Jury evaluation of the Professional Practice shall be conducted at the end of VIII
semester.
At the end of the Practical training period, the students shall submit to the Teaching Institution
a portfolio as specified by the institution. This shall consist of the complete report of their work
done during the entire training period illustrated with sketches, prints and other documents
related to the projects on which he/she has involved both in office and at site, a work diary,
original of monthly report, a certificate regarding their conduct and performance of work done
during the training period and regarding the successful completion of training under the
approved Architect /Firm. In the absence of the above documents students shall not be
permitted to appear for the University Examination.
The split up of the evaluation shall be as stated below:
• Portfolio, Work Diary, Critical Appraisal – 80%
• Viva Voce – 20% (related to the various projects/work done during the particular semester).
For every batch of 40 or less students, the Head of the teaching institution shall nominate a
two-member Jury panel from the faculty (other than the faculty member who evaluated the
work for awarding the CA marks) of the teaching institution.
The Jurors will evaluate the portfolio and other relevant materials to check the qualitative
achievement of the student during the practical training period.
The Internal Jurors shall have equal weightage in the joint evaluation process.
Students shall be physically present and explain their work to the Jury members at the time of
evaluating their work.
Students who could not score a minimum of 50% for the subject shall repeat the Professional
training and appear for the Jury along with the next batch(es) of students with an improved
portfolio.
The Jury members shall submit the consolidated marks to the Head of the teaching institution
on the last day of Final Jury Evaluation.
The Jury marks shall be published on the next working day.

Subjects having evaluation through CA and University theory Examination.

Architectural Design Thesis
Students of the B.Arch. Degree course are required to prepare an Architectural Design Thesis
during the X semester of the B.Arch. Degree programme.
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The Head of the Teaching Institution shall allot a guide for each student considering the nature
of the work and specialization of the faculty member at the beginning of IX semester. As far
as possible student’s preference may also be considered before allotting the guide.
Students admitted to the IX semester should submit the choices of their thesis project within a
month after the commencement of the IX semester classes in consultation with the guide.
Students shall obtain approval for the project of Architectural Design Thesis from Teaching
Institution.
The duration of the Architectural Design Thesis will be six months from the date of
commencement of the X Semester B. Arch Degree Course.
The project selected may be either a live architectural project or hypothetical one so that the
student gets training in tackling projects similar to what he/she is likely to face in his/her
professional career. The project, of around 10000 sq. m built up area, and its Program shall be
worked out by the student himself/herself under the directions of the guide.
The work should include an intensive study of the topography, climate and problems concerned
with design of spaces and structures. The solution of the problem must be with the integrated
approach of the Architect, Engineer, Urban Designer, Planner and Landscape Architect and
this shall be reflected in the preparation of drawings and the report.
Students are required to maintain a work diary of the thesis work.
All students are required to schedule their thesis work, get it approved by the guide, at the
beginning of the X semester and submit a copy of the same to the thesis coordinator nominated
by the Head of the Teaching Institution.
Special Topic: Any Architectural Design related special topic, approved by the Teaching
Institution recommended by the respective guide, appropriate for the Thesis project shall be
selected by the students.
Internal evaluation of each student will be done by a three-member Jury constituted by the
Teaching Institution. One member of the Jury will be the guide. The other Jury members are
to be constituted by the Head of the Teaching Institution from the faculty of Architecture of
the Teaching Institution or any other Teaching Institution or from among the Architects,
registered with the Council of Architecture and incorporated under the architect’s act 1972,
with not less than 10-yearsexperience.
The progress shall be assessed by the Jury periodically through a minimum of three stages of
reviews, the dates of which will be published by the Teaching Institution before the
commencement of the X semester. Each review shall be graphical (including models) and oral
presentation.
Students have to obtain a total of 40% marks combining all the stages of reviews to become
eligible for the external Jury. Those who do not become eligible to appear for the External Jury
shall have to repeat the subject fully with the next batch(es) of students.
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Total 300 marks to be awarded for internal assessment will be allotted through the internal
reviews, the suggestive split up of works to be done may be as given below:
Review 1 - Introduction of the Thesis Topic, Feasibility studies, Basic data, and Case
studies/Primary surveys, Analysis, Arriving at Inferences. Design Program. Site analysis and
Conceptual development.
Review 2 - Review of Previous stage, detailing of the conceptual stage leading to design
decisions, the process to arrive at Sketch design. Layout, blocking etc. graphical presentations
of Floor Plans, Sections, Views, Block Models etc. Conformity to Relevant Standards, Bye
laws etc. and Achievement of Basic Objectives of Architectural Design. Introduction of the
Special Topic.
Review 3 - Review of Previous stages, Finalization of the Design. Layout, Final Design for
various buildings graphical presentation of Plans, Sections, Elevations, Views etc. Details of
Building and Site Services, Site Planning and Landscape schemes. Preparation of relevant
Detailed Drawings. Application of Special Topic in the design. Review of Report.
In case the Teaching Institution conducts more than three Reviews as stated above,
proportionate changes shall be done in the contents of various Reviews and split up of marks.
The same shall be published in the Course Plan as per clause(6).
The following Documents shall be submitted for the External evaluation Final Jury:
Two copies of the Data Collection in the preliminary design stage (up to the design and
including the case studies) shall be compiled and presented along with the final submission in
A3 size format.
Two copies of the Final Report A4 size format shall be submitted on the date and time
announced by the Teaching Institution.
The total sheets submitted shall not exceed 30 (thirty) A1 size sheets. These shall be submitted
as per the schedules published by the University.
Physical Models shall be submitted on the date of Viva Voce examination, at least by 8am.
The format and other instructions regarding the schedule of reviews, preparation of the bound
volumes of Data Collection, Final Report, Final Sheets, Model, etc. will be announced by the
Teaching Institution.
For the conduct of External evaluation, the University shall appoint a Chairman from among
the Heads/Senior most Professors in Architecture of the Teaching Institutions, on a rotation
basis. The Chairman shall prepare a provisional list of External Jurors, having a minimum of
10 years practical/teaching experience after registration with COA, for the conduct of External
Jury, and submit to the University for Ratification and release of appointment letters. The
External Jury consisting Chairman, two External Jurors and one Internal Juror appointed by
the University shall conduct the Thesis and Viva Voce Examination, as per the University
declared Schedule. The Chairman shall visit the venues of External evaluation in all the centers
and carry out a random verification of the evaluation being carried out by the other Jury
members.
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The Jury members (excluding the chairman) shall submit the consolidated marks to the
Chairman on the last day of Viva Voce and the Chairman should submit the mark sheet directly
to the University.
Students shall secure 40% of marks in the external Jury and 50% aggregate (Internal +
External) for successfully completing the thesis and Viva voce. Supplementary chances will be
given to the students who fail in the final Jury.
Program Structure (Semester- Wise)
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Total Credits: 229
Note:
• All University Examinations (Written) shall be Three hours durationwith maximum
marks of 100.
• All required University Examinations (Jury/Written) shall be conducted duringall
semesters, irrespective of odd or even ones.
Intercampus Semester
Students shall be permitted to visit other Architecture Schools for joint studios, exchange
programs, vertical studios, etc as per the institutional academic tie ups with other institutions.
Semester Abroad Programme (SAP)
ASADI has a vision for students to do a semester abroad depending on the MoU’s.
Study Abroad Programme (SAP)
Study Abroad Programme (SAP) is offered to students which is important for global
exposure. SAP programme has been re-engineered to give an experiential learning platform
to the students of ASADI on a global scale. The students get hands-on experience of gaining
knowledge of foreign culture, industry and economic dynamics. It provides the students with
an opportunity to interact with foreign faculty and carry out focused projects under their
expert guidance.
Student Exchange Programme
Several students go to different Universities all over the world and international students visit
ASADI campus as part of student exchange.
Internships
Students go for an industry internship to be able to convert their theoretical knowledge to
practical real life experiences.
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Objective
The objective of ASADI Student Code of Conduct is to facilitate a disciplined, healthy, and
congenial atmosphere for peaceful stay and study. All students, including hostel residents, are
required to maintain standards of behavior expected of ASADI students both inside and
outside the campus. They are expected to consider each other as part of a family and be
friendly and courteous to each other.
Introduction
Student discipline is an important aspect of College life. It plays an important part in
providing a conducive learning environment for all.
The ASADI Disciplinary Regulation and guidelines are intended to ensure that the students
learn and adopt the values and ethics engrained in the education system whereby the students
are expected to follow the code of conduct and ethics statement in order to maintain perfect
ambience in the campus, radiating spirit of “ASADIAN” in their attitude, demeanor and
approach to life and studies.
Reviewed regularly, ASADI disciplinary regulation and Guidelines have a balanced
approach, recognizing student achievement and dealing with unacceptable behavior. They are
based on developing students as responsible citizens and creating good conditions for
effective teaching and learning.
Non-conformance to code of conduct and ethics statement may lead to disciplinary actions
pursuant to these Guidelines. Students are advised to strictly follow disciplined behavior in
the campus during their academic pursuit and student life in the hostels, for their smooth and
healthy progression and professional development.
Ethics and Code of Conduct:
The aim of education is the intellectual, professional, personal and ethical development of the
individual. The educational process is ideally conducted in an environment that encourages
reasoned discourse, intellectual honesty, openness, and respect for the rights of all
individuals. Self -discipline is necessary for the fulfillment of such goals. The Students’
Ethics is insisted to promote this environment in the Institution, not limiting to areas stated
herein below:
• Respect for self
• Respect for others
• Respect for Instituion Property
• Respect for Instituion Authority
• Honesty, Professional and Academic Integrity, Demeanour
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Code of Conduct:
Students are expected to respect and observe these guidelines of the Institution.
Students should conduct themselves in an orderly manner in their academic and recreational
activities while they attend college, engage in any instituional activity in hostels, in campus
and/or outside the campus during their visits for training, excursion, sports, and project work
etc.
Students should respect the rights and privacy of other members of the Institution always.
Students pursuing programs leading to a professional qualification are also required to
conduct themselves in a manner appropriate to that profession. ASADI is dedicated to the
following goals while promoting ethics and code of conduct amongst its students:
• Fostering professional excellence.
• Promoting a life of values and ethics.
• Creating responsible and informed leaders and professionals for the future.
• Inculcating a spirit of dedication to the service of others and towards nation building.
These goals can only be achieved in a campus environment wherein the students feel safe,
secured, engaged, challenged and appreciated. This environment is created by the active
contributions of every member of the ASADI family, be it a student, faculty, support staffs or
others associated with the Institution.
The campus ethos demands integrity and compassion to promote a culture of learning,
appreciation and understanding.
The faculty, administrators, staff and students of ASADI, all have the responsibility to take
care of the intellectual, social, emotional, psychological and other resources of Institution that
we proudly share.
When students choose to accept admission to ASADI, they accept to follow the norms of the
Institution, be it Ethics , Code of Conduct, Rules and Regulations and the Guidelines as may
be notified from time to time.
As members of ASADI, the students are expected to uphold its values by maintaining a high
standard of conduct.
The student disciplinary regulations and guidelines will be used, to address violations of the
Ethics and Code of Conduct, provided that such violation or act of indiscipline warrants
actions against the erring students.
Reviewed regularly, ASADI disciplinary regulation and guidelines have a balanced approach,
recognizing student achievement and dealing with unacceptable behavior. They are based on
developing students as responsible citizens and creating good conditions for effective
teaching and learning.
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Non-conformance to conduct and ethics statement may lead to disciplinary actions pursuant
to these Guidelines. The students are advised to strictly follow discipline in the campus
during their academic pursuit and student life in the hostels, for their smooth and healthy
progression and professional development.

Please note:
• The Student Code of Conduct specified in this student handbook is to be followed by all
ASADI students including hostel residents.
• All sections/instructions covered under ASADI Regulation, ‘Disciplinary Control of
Students’ will also be applicable to all students.
• All sections/instructions covered under ASADI Regulations ‘Hostel Accommodation’ will
also be applicable to the hostel residents.
Students are required to wear their valid Identity Card issued to them by ASADI around their
neck. Students without ID card may be denied entry to the campus/hostel;
Students are duty bound to report to the HoI/ Proctor/Director Hostel/Warden/Asst. Warden/
DSW in case they notice any unwanted or undesirable activity or violation of code of conduct
in the campus or in the hostel;
Students staying in Paying Guest/Rented accommodation are required to provide the correct
address details to their Institution along with the name and details of their lessor.
Students are required to inform and ensure updation in the record(s) of the Instituion about
any change in their or their parents - permanent/ correspondence/PG address or Telephone
no./Mobile No. / E-mail etc. at any point of time.
Ragging is a criminal and nonbailable offence. Ragging or abetment to ragging in any form is
totally banned within the premises of the Institutions grounds and any part of ASADI system
as well as on public transport system Paying Guest/Rented Accommodation.
Any violation will be dealt with as per the regulations/directives/guidelines in this context –
- Supreme Court Guidelines
- UGC Regulations, 2009
- ASADI Regulations on Ragging
All students, including hostellers, are required to sign an Anti-Ragging Undertaking, are
required to note the details provided in ASADI Anti-Ragging Booklet (available as
Annexure) and in the anti-ragging leaflet.
Students are advised not to indulge in any of the under mentioned violations:
i Gross misconduct, involving any act of intimidation, brawl/fight or violence or drunken or
riotous behavior, behavior under the influence of any form of unlawful drugs, including
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behaving in rowdy, intemperate or disorderly manner or encouraging or inciting any other
person to do so; against faculty, admin staff and fellow students
ii Dishonesty, whether by act of omission, including but not limited to cheating, plagiarism,
knowingly furnishing false information to ASADI, and forgery or alteration;
iii Screening of pirated / unauthorized /unlicensed movies in their computers &/or common
rooms;
iv Possession &/or consumption of Cigarettes, Hookah, other smoking devices, alcoholic
drinks, narcotics/ drugs or encouraging or inciting any other person to do so (Please note that
Narcotic Drugs & Psychotropic Substances Act views drug offences very seriously and
punishments are stiff even for small quantities and will attract criminal proceedings by law);
v Possession &/or consumption of Chewing tobacco, paan, gutka, etc, or encouraging or
inciting any other person to do so;
vi Destruction/Damage/Defacement of Institution property, including records or the property
of others;
vii Misbehavior, rude, unmannerly, impolite acts/use of abusive or offensive language, verbal
or written/email/ on social networking sites, gestures, remarks or inciting others to do so
(including discriminatory on grounds of religion, caste, creed, language, place of origin,
gender, social or cultural background) etc.;
viii Public display, individually or in congregation, for religious activities or religious
preaching within the campus or being absent from classes for religious rituals as
individual/group;
ix Any form of Public Display of Affection (PDA) or wearing promiscuous are in the
campus/hostel;
x Violation of administrative rules or regulations where safety to self/other personnel or
property is endangered;
xi Employing unauthorized persons for any personal work in the hostel premises/campus;
xii Hosting/harboring an outsider/offender in the campus &/or in hostel;
xiii Hosting/harboring a day scholar in the hostel;
xiv Indulging in any undesirable activities;
xv Physical assault on any student/staff/faculty/guest;
xvi Keeping firearms/weapons of any kind anywhere in ASADI campus & /or in hostel
premises;
xvii Theft of property, including ASADI’s or other students/staff/faculty;
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xviii Participating in anti-national/anti-social activities or in activities against the interest of
ASADI or in activities which also involves discrimination against the fellow students on
grounds of caste, creed, religion, place of origin, social or cultural background or
encouraging or inciting any other person to do so in or outside the Campus/Hostel;
xix Unauthorized presence in a hostel/room, especially during class hours;
xx Unauthorized Parties of all kinds, including ‘Birthday Parties’ in the Campus/Hostel
rooms (Students/ Hostel residents can ask for advance permission from HoI/Director Hostel
to celebrate a personal party in a common area);
xxi Violation of Hostel Timings;
xxii Hostel Residents are not permitted to leave the campus any time of the day without
permission and out-pass.
However, if they go for academic purpose they must return to home campus before 7p.m and
should carry permission in writing by concerned faculty.
xxiii All Fresher’s are to return to their rooms by 9 pm and should mark their attendance in
the designated register.
xxiv All seniors are to return to their rooms by 10pm and should mark their attendance in the
designated register.
xxv Hostel Residents must follow the prescribed hostel timings at all times.
xxvi Unauthorized absence from the Campus/Hostel;
a) Hostel residents who wish to go out of the Campus in the weekends/ Holidays
may procure a day out-pass. Application for the same is to be given to the
Hostel Warden, minimum 24 hours in advance, before issue time of out
pass, 9am to 11am. The day out-pass will be issued by the wardens from
9am to11am, or maximum period from 10a.m. to 8 p.m.
b) Hostel residents who are required to go out of the Campus to complete an
assignment/ project/ training are required to get an authorization from their
Head of Institution &/or parent/s. Application for the same is to be given to
the Hostel Warden, minimum 24 hours in advance, before issue time of out
pass, 9am to 11am. The day out-pass will be issued by the wardens from
9am to11am, for maximum period from 10a.m. to 8 p.m.
c) For leave of absence from the Hostel during night or for longer period,
residents are required to get an authorization from their parent/s (as per
performa ‘Parents Authorization’). Application for the same is to be given to
the Hostel Warden, minimum 24 hours in advance, before issue time of
outpass, 9am to 11am. Outpass will be issued by the wardens from 9am
to11am. Girl hostel residents are allowed to leave hostel on Night/long outpasses only if accompanied by parents or a person/ local guardian authorized
by the parents during the time of admission.
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xxvii Any misrepresentation done and or any wrong information given by the hostel residents
for procuring the out-pass, including getting the attendance marked by proxy and marking of
proxy attendance for an absentee hosteller by another hosteller, will be considered as
indiscipline and will be liable for punishment, including expulsion from hostel &/or
Instituion, withdrawal of privileges like appearing for classes, juries etc.
xxviii Entering certain areas individually or in a group within the campus, including in the
hostels, which are notified verbally or in writing as ‘out of bound.’
xxix Having Electrical appliances such as immersion heaters, electric stove/heaters/electric
iron etc. in the hostel rooms;
xxx Undertaking Private cooking of food in the hostel room;
xxxi Impersonation - assuming the identity of another person or having another person
assume one’s own identity;
xxxii Disrupting or obstructing teaching, research, administration and/or disciplinary
proceedings;
xxxiii Conduct in violation of Indian law occurring outside the Institution that directly affects
the academic and professional status of the student and the image of the Institution.
xxxiv Disobeying the orders of the Institution or Faculty, Head of Institute , Hostel Wardens
or any other officials of the Instituion.
xxxv Violence of any kind, including verbal which undermines the dignity, security, physical
&/or mental health of fellow students, faculty and employees of the Institution, in a sudden or
repeated manner within or outside the Institution Campus. In case of any violation not
covered herein and/ or for interpretation of any content contained herein, the decision
of the competent authority of the Institution shall be final and binding on all concerned.
DISCIPLINARY CONTROL OF STUDENTS IN THE INSTITUTION
Every student enrolled in the Institution shall be under disciplinary control of the Institution
and its Departments/ /Constituent Units/ Centers.
At the time of admission, every student shall be required to sign a declaration that on
admission, he/she submits himself/herself to the disciplinary jurisdiction of the authorities of
the Institution, its Departments /Constituent Units/Centers who may be vested with the
authority to exercise discipline under the Acts, the Statutes, the Ordinances, the Regulations
and Guidelines that have been framed therein by the Institution.
Without prejudice to the generality of the power to maintain and enforce discipline under
these Regulations, the following shall amount to acts of indiscipline or misconduct on the
part of a student of the Institution.
a) Physical assault or threat to use physical force against any member of the teaching and
non-teaching staff or to a fellow student.
.
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b) Unauthorized remaining absent from the class, test or examination or any other curricular
or co-curricular activity which he/she is expected to participate in.
c) Carrying of, use of or threat to use of any weapons.
d) Misbehavior or cruelty towards any other student, teacher or any other employee of the
institution.
e) Use of drugs or other intoxicants except those prescribed by a qualified doctor.
f) Any violation of the provisions of the Civil Rights Protection Act, 1976.
g) Indulging in or encouraging violence or any conduct which involves moral turpitude.
h) Any form of gambling, inside or outside the campus.
i) Discrimination against any student or a member of staff on grounds of caste, sex, creed,
language, place of origin, social and cultural background or any of them.
j) Practicing casteism and untouchability in any form or inciting any other person to do so.
k) Any act, whether verbal or otherwise, derogatory to women.
l) Smoking, use of narcotics, possession and consumption of alcoholic beverages or gambling
in any form.
m) Any attempt at bribing or corruption of any manner or description.
n) Destruction of the property of the Institution.
o) Behaving in rowdy, intemperate or disorderly manner in the premises of the institution, as
the case may be, or encouraging or inciting any other person to do so;
p) Creating discord, ill-will or intolerance among the students on sectarian or communal
grounds or inciting any other student to do so
q) Causing disruption of any manner of the academic functioning of the Institution.
r) Indulging in or encouraging any form of disruptive activity connected with tests,
examinations or any other activity of the institution, as the case may be
s) Unpunctuality
t) Ragging
u) Violation of the status, dignity and honor of students, in particular female students and
those belonging to a scheduled caste or a scheduled tribe or other backward class
v) Any practice whether verbal or otherwise, derogatory to women
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w) Verbal abuse, mental or physical torture, aggression, corporal punishment, harassment,
trauma, indecent gesture and obscene behavior of students
x) Indulging in or encouraging any form of disruptive activity connected with tests,
examinations or any other activity of the institution, as the case may be.
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The college expects the students to maintain high standards of discipline, ideal behaviour and dress
code to keep up the reputation of our institution.
The following guidelines are prepared for strict observation and compliance

 This hand book shall be used and be kept in possession by the students at all times.
 Students are expected to maintain the best standards of behaviour inside and outside the college.
 All students shall wear a formal dress that befits the professional culture and the background of
the institution. It is mandatory for male students to wear pants. T-shirts and chappals are not
allowed.

 Every student admitted to the institution will wear the identity card as issued by the college,
during college hours and for any college related program/activity outside the college. Identity
cards are not transferable. In case of loss of ID Card a duplicate ID Card will be issued on
payment of Rs. 300/-.

 Students shall be in their seats in the class room at least 5 minutes before the commencement
of the classes. In the class room, everyone is expected to observe proper class room decorum.

 No student shall enter or leave the class without the permission of the respective teacher
handling the class.
 Students are strictly prohibited from loitering around the common areas, corridors or lobby of
the college or any area in Silver Sand Island, during the functioning hours of the college nor
should they disturb other classes at work.

 Students are permitted to be in the campus after class hours ONLY with the written permission
of the Principal and under the supervision of a faculty. (In case female students are staying
back, a female faculty should be present to supervise). “Permission for stay back” Form may
be availed of at the Reception Desk.

 Students are required to spend their free hours in the library/classroom meaningfully. Any
violation will be viewed seriously.

 Students shall handle the college property with care and keep the surroundings clean and
healthy. Students shall not disfigure college walls, furniture etc with writing or engravings.
General damage to the college property will be the collective responsibility of all the students
and they will be required to make good such damage, if the student(s) who caused the damage
could not be identified. It shall be the responsibility of every student to ensure that the respective
surroundings are cleaned by them before they leave the class each day.

 One hour session for cleaning the studio will be conducted once in every month. Attendance
and full participation is mandatory for all students.

 Students are advised to pay attention to the notifications appearing on the notice board from
time to time so that they may be well informed about the day-to-day affairs of the college.
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 Students are prohibited from using mobile phones during class hours and during
exams in the college campus.
 Students should attend classes, submit assignments, records, homework etc in time and also
maintain the Log Book and submit the same to the class teacher.

 Students shall move silently when proceeding from one class to another so as not to disturb
other classes.

 The class tests, series tests and model examinations are to be attended by all the students with
sufficient preparation. Re-tests will not be conducted normally however, for medical reasons,
on written request with Medical Certificate attached, re-test (s) may be conducted, which is up
to the discretion of the subject teacher and or the Institution

 Continuous evaluation of students is made through periodical tests, tutorials and assignments
for internal assessment. Sessional marks are calculated on the basis of the rules and regulations.
Action will be taken against students absenting themselves for the tests without prior
permission. .

 Students should pay their tuition fee and other fees in time.
 Students are not allowed to meet any outsider while the classes are in progress. However, in
case of emergency, they will be allowed for such meetings with the written permission of the
Class Teacher and approval by HOD/Vice Principal/Principal.

 Students should maintain professional decorum among each other while in the campus and
surrounding areas of the campus and within Silver Sand Island. Physical intimacy especially
between the opposite genders is not permitted in the campus and if found indulging in such
practices, strict action will be taken against such students including immediate suspension.

 Smoking, consumption of alcohol or narcotics is strictly prohibited in and around the campus
and within Silver Sand Island.

 Students are forbidden to attend any meeting in the college or to collect money for any purpose
without the permission of the Principal. They should not circulate any notice or petition or paste
it anywhere in the college premises without the permission of the Principal.

 Students should use water, electricity and air conditioning judiciously.
 Students are not permitted to bring their vehicles into the campus as per the Order of the
Hon’ble High Court of Kerala.

 Irregular attendance, insubordination to teachers, non-teaching staff and college authorities and
obscenity in word or deed shall be dealt with seriously.

 A Disciplinary Committee is constituted with a view to managing students discipline efficiently
and effectively. The Disciplinary Committee shall have the power to directly call for an enquiry
into any event affecting students discipline on and off campus. They can summon any student
(s) to appear before them in relation to an enquiry into any issues related to the student
discipline.
43

If it is Architecture, it has got to be ASADI

Disciplinary action against students who violate any of the rules or regulations of the college
will include any one or more of the following
o

Fine

o

Suspension from attending the classes for a specific number of days

o

Loss of permission to appear for the university examination

o

Expulsion / dismissal from the institute and / or hostel.

 Students shall not indulge in any activity leading to the disruption of peace, discipline and
dislocation of normal work in the institute or hostel premises. Severe disciplinary action will
be taken on those who violate this rule.

 Periodically, reports (both online and offline) will be sent to parents / guardians calling their
attention to the student’s attendance, progress and conduct. Students are expected to bring their
parents / guardians to the HOD/Director for any discussion regarding the same.

 Theft, in any form, is a punishable offence. Such offenders will be handed over to the law and
order authorities. Surveillance cameras are installed in the campus to detect such activities and
also to identify offenders.

ASADI’s Honour Code
What is the Honour Code?
The Honour Code is the Institute's statement on academic integrity written by students. It
articulates Institute expectations of students and faculty, in establishing and maintaining the
highest standards in academic work.
The Honour Code is an undertaking of the students, individually and collectively:
•

That they will not give or receive aid in examinations; that they will not give or receive
unpermitted aid in class work, in the preparation of reports, or in any other work that
is to be used by the instructor as the basis of grading;

•

That they will do their share and take an active part in seeing to it that others as well as
themselves uphold the spirit and letter of the Honour Code.
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Timing:
The regular timing of the college is from 7.30 am to 1.30 pm
Working Hours
Session
First Session

Time
7.30 am – 10.15 am

Mid morning break

10.15 am – 10.45 am

Second Session

10.45 am - 01.30 pm

2nd and 4th Saturdays will be working days.

 Attendance on all working days of the semester is compulsory. Students must neither leave for
holidays before the commencement of the holidays nor return late after the reopening.
Infringement of the rule will be viewed seriously.
 Students are required to attend all theory, practical, drawing and other classes as prescribed by
the H.O.D. /Dean Academics/ Director. Attendance at the Terminal Examinations / Tests /
Classes / Tutorials / Practicals / Workshops / Seminars is compulsory. Infringement of this rule
will be viewed seriously.
 Attendance for internal examinations or tests is also compulsory.
 Students are required to be regular and punctual in attending classes/ laboratories/ workshops
etc.
 Students coming late shall enter the class only with the permission of the teacher concerned.
 Late comers will not get attendance for the period. No student shall leave the class before the
class is dispersed.
 Any student leaving the college campus before the end of the day has to give a request in writing
(and get the same attested by the class teacher) and forward to the Principal, for obtaining
permission.
 Students must avail themselves of leave only for valid reasons, after getting prior permission.
 In cases of illness, leave application with medical certificate should be addressed and submitted
to the Principal/ /HOD through the Class Teacher. If the student is absent for 3 or more
cumulative working days without prior permission, his/her parents will have to meet the HOD/
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Director. Only after receipt of a satisfactory explanation, will he/she be permitted to attend the
classes.
 Duty leave for a student is limited to a maximum of 5 days per semester. The duty leave may
be availed with prior written permission, for participating in any competition related to the
institute / university/ Government such as sports, fine arts, presentations of papers, project
work, etc The students should submit the duty leave letter duly signed by the staff-in-charge
concerned through the class teacher to the Head of the Department in advance. Attendance/
Participation Certificate from the organizers should also be submitted immediately after the
completion of the program.

 Anti-Ragging Regulations are available on the ASADI website. It is imperative for all
students to go through the same.

 Ragging of any kind is prohibited in the campus and hostels as per the Government rules and
regulations. Those indulging in any such activities and those diverting from the above said rules
shall be fined and in severe cases, stringent disciplinary action shall be initiated against those
students.

 All Students are required to give an undertaking at the time of joining the institute as well as at
the beginning of the Academic Session to abstain from Ragging, eve-teasing, quarrelling or
indulging in any other undesirable activity .The same is to be collected from the Academics
Administration Office and submitted back, duly filled and signed.

 If any information is received about any student involved in any form of ragging, he/she will
be expelled / dismissed from the institute. The students are advised to take note of the standing
Government order in this regard, which is displayed prominently in the institute notice boards.

 Any student who directly or indirectly commits, participates in, abets or propagates
“RAGGING” within or outside the educational institution may be liable for punishment with
imprisonment which may extend up to 2 years and may also be liable to fine which may extend
up to Rs. 10,000/-. He / she could also be dismissed from the educational institution and such
student shall not be admitted to any other educational institution.

 Ragging is a CRIMINAL & NON –BAILABLE offence and is defined in legal parlance as
“display of noisy, disorderly or psychological harm or raise apprehension of fear, shame or
embarrassment to a student in any academic institution and includes:- Teasing, abusing, or
playing practical jokes on or causing hurt to such student, or asking the student to do any act or
perform something which such student will not in the ordinary course be willing to do”.
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As per UGC anti ragging guidelines, a Committee has been formed to look into complaints
(if any), regarding incidents of ragging. Complaints regarding incidents of ragging, shall be
addressed to this committee.
The members of the Committee are:
1.
2.
3.
4.
5.
6.
7.
8.

Ar. S. R. Vipin, Principal
Dr Pratheek Sudhakaran
Ar. DhanushValyambron, Asst. Professor
Ms Savithri Nair, Asst. Professor
Ar. Kuku Joseph, Asst. Professor
Ar. Rajeev.S, Asst. Professor
Sri. Padmakumar M.V, Warden - Boys Hostel
Smt. Thankamani Warrier, Warden – Ladies Hostel

: 9847040548
:7425988858
: 9895024555
: 9446069366
: 9446055109
: 9061246353
: 9562103600
:7025127917
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UNDERTAKING FROM STUDENTS AS PER THE PROVISIONS OF ANTI-RAGGING
VERDICT BY THE HON’BLE SUPREME COURT OF INDIA

I, Mr./Ms. _________________________________________________________________________
RollNo.__________________________________________Program:__________________________
student of ________________________________________________________________________
do hereby undertake on this day__________Month______________Year________________the
following with respect to above subject and Office Order No:_______________________________
1) That I have read and understood the directives of the Hon’ble Supreme Court of India on antiragging and the measures proposed to be taken in the above references.
2) That I understand the meaning of ragging and know that the ragging in any form is a
punishable offence and the same is banned by the Court of Law.
3) That I have not been found or charged for my involvement in any kind of ragging in the past.
However, I undertake to face disciplinary action/legal proceedings including expulsion from
the institute if the above statement is found to be untrue or the facts are concealed, at any
stage in future.
4) That I shall not resort to ragging in any form at any place and shall abide by the rules/laws
prescribed by the Courts, Govt. of India and the Institute authorities for the purpose from time
to time.

Signature of student _____________________________________________________________
I hereby fully endorse the undertaking made by my child/ward.
Signature of Mother/Father and/or Guardian__________________________________________
Witness:_______________________________________________________________________
The undertaking from the students as per the provisions of anti-ragging verdict by the Hon’ble Supreme
Court of India should be availed from the Academic Department, signed and submitted back to the
Academic Department for record and filing.
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1. Website communications
The school web site is : www.asadi.edu.in
2. E mail communications
Every batch will be having a common email ID for communication purpose, the password of
which shall not be shared with anyone outside the campus
3. Whatsapp group
Whatsapp group as part of the academic purposes, is supported by the school.Updates like
submissions, leave and other notices will also be published in the group for reference.
4. Facebook community
Facebook community is also a part of the academic process.
5. Message/Notice Boards
All the Orders/Circulars from the departments will officially be displayed on the notice board
6. Student and Parent portal on website
Students and parents will be provided the usernames and passwords for accessing both the
students’ and parents’ portal on the college website. Both parents and students are advised to
check the portals regularly for accessing important information.
7. SMS
SMS messages will be sent to parents periodically intimation important news/ absenteeism/ fee
payments etc.
8. Course regulations and syllabus of B.Arch Degree course are available in the college website.

The Hostel provides an ideal place for a disciplined, healthy and congenial atmosphere for peaceful stay
and study. To the residents, it is a home away from home, hence they should consider themselves
belonging to one family and treat one another in a friendly and courteous manner. The hostel is governed
by a set of rules and regulations contained in this Manual, to be strictly adhered to by the hostel
residents.
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The following officers constitute the Hostel Management
a) The Director- Finance
b) The Principal
c) Registrar
d) Respective Hostel Wardens
e) Secretary to Chairman
•

Each hostel is managed by a Warden/Asst. Warden

•

The student can approach any of the above officers for help, guidance and grievance
redressal. Representations to higher officers must be forwarded through the hostel Warden.

•

Statutorily, hostel accommodation is available to all the full- time registered students as per
ASADI’s availability of space, only during working semester. Students will have no right to
occupation of a room during vacation. But he/she may be permitted to stay on request, if
he/she is doing any course work/project work for which staying in the hostel is necessary and
on prior approval of the authority concerned.

•

At the end of each year, existing hostel residents will have to go through re-allotment by
paying hostel fees for the next year) if they desire to continue in the hostel. This will be on
‘first come first serve’ basis

•

Hostel accommodation is available to students for a maximum length of stay according to the
duration of the course or approval of the concerned authority.

•

Accommodation will not be provided to any student whose registration is cancelled. Any
student who is removed from the rolls of the institute will automatically cease to be a
member/occupant of the hostel.

•

At the time of admission of a student to the hostel and at the beginning of every year, each
resident is required to submit full address and the telephone number of the parent with STD
Code/mobile number must be provided along with local guardian’s address and phone
number if any. Email of the parents should also be provided. Any change of address/ phone
number of the parent/local guardian, at any point of time, has to be intimated to the hostel
office in writing, at once.

•

Rooms/beds once allotted to the student for an academic year will not be changed except in
special circumstances.
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•

If the status of any student changes during the period of stay in the hostel, he/she is required
to inform the hostel warden t immediately and should vacate the hostel if the college
management finds that he/she is not eligible for hostel accommodation.

•

Before vacating the rooms, the students should hand over the installations including the fans,
in proper working condition, in addition to the furniture and fixtures.

•

Students should occupy the room allotted by the Warden / Deputy Warden and change of
room will not be permitted except in special circumstances.

•

Students are responsible for the cleanliness of their rooms.

•

Students should take care of their valuables kept in their rooms; the college authorities will
not be responsible for any loss of cash / valuables.

•

Students are instructed not to keep jewellery, cameras, mobile phones or any other costly
items inside the hostel rooms. The management is not responsible for any theft or loss.

•

Students are not permitted to be in the hostel during college working hours without the
written permission of the Warden / Deputy Warden.

•

Parents are requested to give a list of authorized visitors / local guardians with photograph who
alone will be permitted to visit the students in the hostel, and to carry out other formalities in
the absences of parents.

•

Guests / visitors / local guardians are not permitted to enter or stay in the hostels.

•

Students will be permitted to go home only if the college is closed continuously for three days
or more.

•

Students who wish to go home during working days due to sickness or unforeseen
circumstances, or important functions or ceremonies must get prior permission from the HOD
/ Principal and Warden with a request from the parents, either in person or through a letter. The
presence of local guardian is necessary in the absence of parents.

•

Inmates going out should enter the same in the movement register maintained by the warden
and report back to the hostel by 6.30 P.M (also to be entered in the movement register).

•

All residents are required to maintain standards of behavior expected of students of a
prestigious institution. They are expected to behave courteously and fairly with everyone both
inside and outside the campus.

•

The rooms, common areas and the surroundings should be kept clean and hygienic. Notices
shall be pasted on the notice board and shall not be scribbled upon by anyone.

•

Rooms are allotted to each student on his/her personal responsibility. He/she should see to the
upkeep of his/her room, hostel and its environment. Students should bring to the notice of the
administration office, through the Warden, all routine maintenance works (civil, carpentry,
electrical or any other) or regarding damage /breakage if any, to be carried out in their rooms.
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•

Students should cooperate in carrying our maintenance work and vacate their rooms completely
when the management requires the rooms for this purpose. On such occasions, the management
will try to provide alternate accommodation. If any maintenance work is to be carried out when
the room is under occupation, it is the occupant’s responsibility to make the room available for
the same.

•

The resident of the room shall be responsible for any damage to the property in the room during
his/her occupancy of that room and will be required to make good the damage, if any. He/she
is required to fill in the inventory of the furniture and other items available and hand over the
same in good working condition when he/she changes/vacates the room/hostel.

•

In case of damage to or loss of hostel property, the cost will be recovered from the students
responsible for such damage or loss, if identified, or from all the students of the hostel, as
decided by the Warden/Asst. Warden and Administration Department.

•

The resident shall not move any furniture from its proper allotted place and also not damage
them in any way. If there are any additional items other than the above belongings to the hostel
in a room, the occupant of the room shall hand over them to the warden/ Asst. Warden, failing
which he/she will be charged a penal rent as decided by the warden/asst. Warden/
administration department.

•

The resident shall not remove/change any fitting form any room to his/her room.

•

Entering the hostels during college hours is strictly prohibited, unless in an emergency, in
which case a letter signed by the class teacher/vice principal is presented to the Warden.

•

Entering the hostel premises in an intoxicated condition, possessing any drug or drug related
substances, littering inside the institute’s premises, consuming alcohol/ drug smoking,
chewing tobacco, betal (Paan) or gutkha or other drug related substances and/or spitting in the
institute’s premises is strictly prohibited and punishable under law with direct reporting to
police etc (actions as per the existing law), The same is applicable on the college campus also.
•

Employing unauthorized persons for personal work such as washing clothes etc is not
permitted.

•

Any student found hosting/harboring an offender will be also liable to the same punishment
as decided for the offender by the Disciplinary Committee.

•

Residents should not participate in any anti-national, anti-social or undesirable activity in
or outside the campus. The visit of non-hostel individuals is restricted to the reception and
/ or mess.

•

Paying hostel fees does not entitle students to infringe the rules and indulge themselves in
violent activities to express their views. Violating the law and order can lead to strict
disciplinary action against them as decided by the Disciplinary Committee.

•

The use of electric appliances such as immersion heaters, electric stove/heaters/electric iron
etc is forbidden in any of the rooms allotted for residents. Private cooking in the hostel/
student’s room is strictly forbidden. Such appliances, if found, will be confiscated and a
fine will also be imposed.
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•

Use of audio system which may cause inconvenience to other occupants are not allowed.

•

General damage to the hostel property will be the collective responsibility of all the
residents and they will be required to make good such damage, if the individual(s) who
caused the damage could not be identified.

•

The jurisdiction of ASADI is confined to the campus. If our students create law and order
problems outside the campus, they are themselves answerable to the law enforcement
authorities).

•

No person of the opposite gender, whether guest or otherwise, shall be permitted to stay
overnight in any part of the hostel.

•

No day scholar is allowed to enter the hostel without permission from the hostel warden

•

All authorized visitors to the hostel including the parent/guardians will have to make
necessary entries in the visitor’ book available with the warden.

•

The visit of male students to the female hostel and vice versa is strictly prohibited. Any
violation in the said guidelines shall lead to expulsion from the hostel.

•

Visiting Hours
5.30 pm to 6.30 pm on weekdays
10.30 am to 12.30 pm on non-working Saturdays /Sundays/Holidays
No visitor shall be allowed in the hostel premised beyond visiting hours.

•

Hostel fees for the entire year should be paid on time before the commencement of classes
after the annual vacation.

•

No hostel fees will be refunded irrespective of the fact of whether a student has been placed
in the industry or gone on training in the beginning or in between the semester.

•

Students should not involve themselves in any type of nuisance inside the cafeteria/mess hall.

•

No student is allowed to stay in the hostel without being a member of the mess.

•

Once a student joins the mess, he/she shall be deemed to have become a permanent member
of that mess, unless informed to the hostel administration in writing. Students who absent
themselves on the date of reopening of the institute after any semester vacation, will be
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deemed to have joined, unless contrary to that is informed to the hostel administration in
writing.
•

Absence from joining the mess will be permitted only at the discretion of the Competent
Authority on request for valid reasons for a maximum period of 10 days only, from the date
of reopening of the institution. Afterwards, the students will be charged as per the mess
charges. Such permission should be obtained well in advance.

•

Students should sign the mess joining Register kept in the mess at the time of their joining the
mess.

•

Students should strictly adhere to the hostel and mess timings that are as under.
Working days / week-ends
Breakfast : 06.45 am to 07.15 a.m
Dinner

: 07.30 pm to 08.30 pm

*Subject to revision as and when needed
•

Students will wash utensils used by them

•

Any absence of the student from the mess exceeding 24 hours should be intimated to the mess
committee in writing, so as to regulate the supply of food even though the student is not
eligible for mess reduction, so that there is no wastage of food.

•

Students are not permitted to cook any food on their own accord in the mess or in their rooms.

•

Students, on no account whatsoever, will be permitted to take food outside the mess. Nor can
they take mess utensils such as plate, spoon, tumblers etc to their rooms.

•

No food will be served in the rooms of the hostel for any student unless (a) it is recommended
by the Hostel Warden and (b) only when the student’s condition requires food to be served in
their rooms. The concerned student will deposit a security to the mess –in-charge for the same
and the amount will be refunded once all the utensils are returned to the mess. The amount
will be decided by the administration.

•

No student shall waste food. Paying mess bill does not entitle a student to waste food. Wastage
of food by any of the students shall invite heavy penalty along with a disciplinary action.

•

Students shall assist in maintaining the mess and surroundings neat and clean. No notices shall
be pasted on the walls. Notices put on the notice boards should not be removed by the diners.

•

All students shall interact with the mess staff in the dining hall in a courteous manner.

•

After eating, students shall keep the cup, plates or any leftovers in the designated bins.

•

Hostel residents are not to share their food with any others. Any resident caught indulging in
the same shall be fined accordingly. Day Scholars are required to avail of food by purchasing
coupons from the accounts department.
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RIGHTS OF HOSTEL MANAGEMENT
•

The hostel authority is empowered to have hostels inspected at any time to ensure the proper
compliance of all the provisions of the Hostel Policy.

•

Any breach of these rules will invite an inquiry that will be conducted by the Hostel
Management.
If the student is found guilty, then the Hostel Management/ Disciplinary Committee will take
disciplinary action that it deems fit. Depending on the case, the Management reserves the
right to take direct disciplinary actions, amounting to even immediate expulsion from the
hostel.
The Hostel Management reserves the right to change these rules from time to time keeping
the students informed through general circulars displayed on the hostel notice boards.

In all matters of discipline and others relating to the students, the decision of the Chairman will be final.
MEDICAL FACILITY
•

In case of serious illness, the resident students and their room-mates should immediately
report the same to the Warden/CEO. All resident students are required to take personal care
of their health.
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